LIS 643 (Archives and Manuscripts Management) Syllabus, Fall 2019
Instructor: Matthew Strandmark, Education Archivist, Special Collections Research Center,
University of Kentucky, Lexington, Kentucky
Office Phone: 859-257-1949
Cell Phone: 812-599-0019
Email: mstrandmark@uky.edu

Course Description
This course is designed to cover the servicing, management, and care of manuscript and archival
material. Attention will also be given to arrangement and description, and ethical concerns around
stewardship. Prerequisite: LIS 602 or consent of instructor.

Course Objective
Students will become familiar with core archival principles, theories, and practices. These include
appraisal, acquisition, arrangement and description, access and outreach, and preservation. The courses
discusses the importance of archives in the management of knowledge for society and organizations.

Course Policies
Policies concerning academic integrity, excused absences and academic accommodations due to
disability are available online at: http://ci.uky.edu/lis/sites/default/files/policies.pdf. If you have
questions or specific issues with these policies please contact me directly.

Technology Information & Resources
Distance Learning Students are expected to have a minimum level of technological acumen and the
availability of technological resources. Students must have regular access a computer with a reliable
Internet connection and audio capabilities. Internet Explorer 7 (IE) or Firefox 2.x are the recommended
browsers for those using a Windows-based PC. Those using Firefox 3.x may encounter problems with
assignment uploads. Those using an Apple computer with MAC OS X (10.5.x) may use Firefox 3.x or
Safari 3.x. Please be certain that your computer and/or browser allow you to view Adobe Reader
documents (.pdf). Microsoft Office and other software products are free for students:
https://iweb.uky.edu/MSDownload/.
As your instructor, I am your first go-to person for technology problems. If you need more immediate
assistance, please contact UKIT.
Information Technology Customer Service Center (UKIT) - http://www.uky.edu/UKIT 859-218-4357
Library Services
Distance Learning Services

http://www.uky.edu/Libraries/DLLS
Carla Cantagallo, Distance Learning Librarian
Local Phone: 859-257-0500, ext. 2171
Long-distance Phone: (800) 828-0439 (option #6)
Email: dllservice@email.uky.edu

Mental and Emotional Health
As your instructor it is my responsibility to help you build relevant skills and create original scholarship.
In addition to these professional responsibilities, I also care about your mental and emotional health.
While graduate-level work is challenging, I will not put you in a situation where you cannot succeed. If
you feel you are struggling with mental or emotional health and feel comfortable speaking with me
about it, please reach out to me by any means of contact at any time. If you do not feel comfortable
speaking with me, please visit the UK Counseling Center website
(http://www.uky.edu/counselingcenter/) for additional resources or contact them at 859-257-8701.

Grading Rubric
This course is composed of five major components: three individual assignments, one group
assignment, and participation (composed of discussion responses and weekly readings). Details on
assignment grading, instructions, and additional information can be found in Canvas.
All papers and assignments will be evaluated for organization, clarity and writing appropriate for
*graduate-level work.* Assignments should be proofed for spelling, grammar, and presentation and
follow The Chicago Manual of Style. Up to 10 points may be automatically deducted for work that fails
to meet this standard. Late submissions will receive a reduction of a half letter grade per day after the
due date.

Percentage of Final Grade
Assignment 1: 15 points
Assignment 2: 15 points
Assignment 3: 25 points
Assignment 4: 25 points
Participation: 20 points

Grading Scale
[90 points – 100 points] = A (Exceptional Achievement)
[80 points – 89 points] = B (High Achievement)
[70 points – 79 points] = C (Average Achievement)

[0 points – 69 points] = F (Failing)
Assignments will be due on Sundays by midnight, without exception. Papers should be submitted as a
Microsoft Word document unless instructed otherwise.

Assignment #1: Building Collections (due by midnight, 9/22) 4-5 pages (double-spaced)
Based on our readings up to this point on archival history/theory, collection development, and
acquisitions, answer these questions: How should archives or special collections libraries decide
which collections to acquire or purchase? What ethical concerns should be addressed when archives
and special collections libraries purchase collections? Should there be uniform, universal rules for
how institutions build collections?

Assignment #2: The Healing Place Finding Aid (due by midnight, 10/27)
Create a finding aid, including biographical/historical note, scope and content note, and at least three
subject headings for The Healing Place collection. Use Chicago Manual of Style and Library of Congress
authorities formatting. You will be provided with examples of finding aids well in advance of the
assignment.

Assignment #3: Group Exhibit Project (due by midnight, 11/24)
Your group will be assigned a digital collection from ExploreUK and your group must create
an exhibit featuring at least 15 images, documents, or artifacts and design an exhibit for
display at an archival institution. You will receive your group and collection assignments well in
advance of the due date, as well as a full list of required assignment components.

Assignment #4: Archival Challenges (due by midnight, 12/15), 8-10 pages (double-spaced)
You are an archivist preparing to give a report to the leadership council of the nation’s biggest archival
professional organization. Using the readings, conversations, and discussion responses throughout this
semester answer this prompt: What is the biggest challenge facing the archival field? Based on this
challenge, issue, or problem, how should archivists work to meet it? How do you see it influencing
the future of the field? What technology, strategies, or processes should institutions or repositories
employ in order to thrive in the face of this challenge?

Discussion Responses: (10) throughout the Semester
Your discussion responses are the main form of participation for this course. For each discussion
prompt, the instructor will briefly discuss the issues brought up in that week’s readings. Discussion
responses must be substantial, based in the topic of that week’s reading, and show a deep
understanding of the topic presented in order to obtain complete credit.

Schedule/Readings

Week 1 (8/26): Introduction to the Course/Housekeeping
-

No readings
Answer Discussion #1 on Canvas

Week 2 (9/2): History and Theory of Archives and Archival Practice
-

“What are Archives?” – Society of American Archivists https://www2.archivists.org/about-archives
“What are Archives?” – Arthur Leavitt – (PDF in Readings Folder)
“The ‘Archive’ is not an Archives” – Michelle Caswell (PDF in Readings Folder)
Answer Discussion #2 on Canvas

Week 3 (9/9): Collection Development: Appraisal and Acquisition
-

-

-

Conversation with Ruth Bryan, University Archivist, University of Kentucky
(recording in Conversations folder)
“The Gift and the Deed” – Tracy Huskamp Peterson (PDF in Readings Folder)
Greener collection/Harvard (Chicago Tribune) https://search-proquestcom.ezproxy.uky.edu/docview/1442363534/FA3374694A694AA7PQ/1?accountid=118
36
Greener collection/Harvard – (Boston Magazine)
https://www.bostonmagazine.com/news/2013/10/16/richard-t-greener-harvarddiploma-chicago-man-threatens-to-burn/
Answer Discussion #3 on Canvas

Week 4 (9/16): Collection Development: Building Collections
-

Final Destination – Ransom Center https://www.newyorker.com/magazine/2007/06/11/final-destination
“Building an Archives: A Case Study in South Carolina” – Patricia Morris (PDF in
Readings Folder)
Example of deed of gift:
http://www.dartmouth.edu/~library/rauner/docs/pdf/Deed.pdf?mswitchredir=classic
Example of accession form:
http://www.loc.gov/rr/print/tp/Accession%20Form%20Samples.pdf
Assignment #1 Due by midnight, 9/22

Week 5 (9/23): Introduction to Arrangement and Description

-

-

“More Product, Less Process” – Dennis Meissner and Mark Greene – (PDF in Readings
Folder)
“Disrespecting Original Order” – Frank Boles – (PDF in Readings Folder)
Finding Aid examples:
o https://exploreuk.uky.edu/fa/findingaid/?id=xt72jm23br0c
o https://norman.hrc.utexas.edu/fasearch/findingAid.cfm?eadid=00541&kw=david%20fo
ster%20wallace
o https://findingaids.library.emory.edu/documents/walker1061/?keywords=alice+walker
Answer Discussion #4 on Canvas

Week 6 (9/30): Arrangement and Description
-

Conversation with Megan Mummey, Assistant Director for Collections, University of
Kentucky (recording in Conversations folder)
“Arranging & Describing” – Kathleen Roe – (PDF in Readings Folder)
“Describing Archives: A Content Standard (DACS)” – SAA https://www2.archivists.org/standards/DACS
Answer Discussion #5 on Canvas

Week 7 (10/7): Preservation and Storage
-

“Deadhead” – The New Yorker https://www.newyorker.com/magazine/2012/11/26/deadhead
“The Cobweb” – The New Yorker
https://www.newyorker.com/magazine/2015/01/26/cobweb
“Archival Adaptation to Climate Change” – Eira Tansey (PDF in Readings folder)
Answer Discussion #6 on Canvas

Week 8 (10/14): Reference and Access
-

Conversation with Daniel Weddington, Research Services Archivist, University of
Kentucky (recording in Conversations folder)
“Why Archives?” – Kathleen Roe (PDF in Readings folder)
“Thinking inside and outside the Boxes: Archival Reference Service at the Turn of the
Century” – Elizabeth Yakel (PDF in Readings folder)
Answer Discussion #7 on Canvas

Week 9 (10/21): Mid-Term Projects Due
-

Assignment #2 due by midnight, 10/27

Week 10 (10/28): Education, Exhibits, and Outreach

-

-

Conversation with Matt Strandmark, Education Archivist, University of Kentucky
(recording in Conversations folder)
Teach Archives – www.teacharchives.org
Emory University – Bobby Jones Exhibit/Outreach:
o http://web.library.emory.edu/exhibitions/bobby-jones-the-game-of-life.html
o http://emorybobbyjones.tumblr.com/
Answer Discussion #8 on Canvas

Week 11 (11/4): Threats and Risks
-

-

“How a Successful Biographer Became a Forger” – NPR https://www.npr.org/templates/story/story.php?storyId=94461486
“The true story of 'American Animals:' Coverage of the Transylvania rare-book heist” –
Lexington Herald-Leader https://www.kentucky.com/news/local/crime/article212180224.html
“The Supreme Paper Caper” – The New Yorker https://www.newyorker.com/magazine/2014/12/01/great-paper-caper
Extra Credit Assignment due by midnight, 11/10

Week 12 (11/11): Legal, Ethics, and Privacy
-

“Archives on the Web: Unlocking Collections while Safeguarding Privacy” – Sara
Hodson, http://firstmonday.org/ojs/index.php/fm/article/view/1389/1307
“Evidence, Empathy, and Ethics: Lessons from Oral Histories of the Klan” – Kathleen
M. Blee – (PDF in Readings Folder)
Answer Discussion #9 on Canvas

Week 13 (11/18): Technology and Digitization
-

Conversation with Sarah Dorpinghaus, Director of Digital Services, University of
Kentucky (recording in Conversations folder)
“Instant Documentation: Cell-Phone-Generated Records in the Archives” – Michelle
Caswell – (PDF in Readings Folder)
Web Archiving and Mainstreaming Special Collections:

https://blogs.loc.gov/thesignal/2012/06/webarchiving-and-mainstreamingspecial-collections-the-case-of-the-latin-american-governmentdocumentsarchive/
-

Assignment #3 due by midnight, 11/24

Week 14 (11/25): Thanksgiving Break
-

No readings, no assignments

Week 15 (12/2): Different Types of Archives
-

-

Corporate archives:
http://online.wsj.com/articles/SB10000872396390444327204577615862729273038
Coke: https://www.coca-colacompany.com/stories/get-a-glimpse-into-coke-archivesinterview
Marie Curie papers:
https://www.csmonitor.com/Technology/Horizons/2011/1107/Marie-Curie-Why-herpapers-are-still-radioactive
United Nations archives: http://www.unhistory.org/resources/nyarchives.html
Hollywood Special Collections: http://www.hollywoodreporter.com/news/batmobilesgremlinsmatrix-villains-inside-648373
Conde Nast: https://artsy.net/post/editorial-conde-nasts-shawn-waldron-on-how-horst
CIA archives: https://www.cia.gov/news-information/featured-story-archive/ciamuseum-the-people.html
Miscellaneous: http://www.gonightclubbing.com/TheArchive.htm
Vatican archives: http://www.archiviosegretovaticano.va/?lang=en
Answer Discussion #10 on Canvas

Week 16 (12/9): Jobs/Wrap-up
-

Assignment #4 due by midnight, 12/15

